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3rd June 2020 
 
Dear Parents/Carers,  
 
Firstly, I hope this letter finds you all safe and well. The staff at Clutton are missing you all. As you are aware, we have 
been making plans for some time now to ensure that we can re-open school in the safest way possible by following the 
guidance from the government, unions and the local authority. The Trust board have scrutinised the risk assessment for 
our school and the appropriate level of PPE, cleaning and hygiene products has arrived.   
 
Therefore, it is my intention to share the Clutton conditional re-opening plans with you today.  This might seem a little bit 
daunting initially, but I hope that we can return to some form of routine which will help our children both emotionally and 
academically. There will be some new rules and routines to get used to but I am confident that the children will adjust as 
they will be with familiar adults where possible, and we will guide them gently and reassuringly. 
 
We understand that both you and your child will have questions about returning to school, and that your child may be 
feeling worried about returning to school after this extended period away from school. Please find attached an e-book 
which we hope will help to answer some of these questions and ease any anxieties about returning to school. This also 
includes a link to a video created this week, showing some of the new routines and how the classrooms have been 
adapted at this time.  
 
For our Reception, Year 1 and Year 6 children we will be open on Monday 8th June.  This will be for children in these 
year groups only whose parents have specified they will be returning to school with a ‘yes’ response on the form provided 
previously, and who agree to adhere to the control measures that we have put in place to prioritise the safety of children 
and staff. If you have previously replied with ‘unsure’ or ‘no’, and wish to change your response, or if you have yet to 
complete a response, you may do so using the above link. If you are a key worker and wish to utilise our key worker 
provision, please contact us. 
 
As explained previously, we will only be open Monday to Thursday for Reception, Year 1 and Year 6 to allow for PPA 
time for staff on Friday and for thorough cleaning of school. Our provision for key worker children will be open Monday 
to Thursday and Friday morning also.  
 
 
Rationale 
 
Central government have made the decision to re-open schools to a small number of children to start the process of 
getting schools open again to support the education of our children. 

They have based this decision on scientific data about younger children, which indicates that children are less likely to 
catch or pass on Covid-19. 

Whilst government admit that social distancing with younger children is not really possible, they have recommended that 
schools organise classes into groups of no more than 15 children. 

They have emphasised the following: 

• School staff and children should avoid contact with anyone with symptoms. 
• Increase the frequency of hand-washing and hygiene practice. 
• Regularly clean surfaces and equipment. 
• Minimise the amount of contact and mixing. 
• Creating a class group, which we will refer to as a bubble. 
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In order to manage the number of people on school site effectively, the start and end times of the day have been adjusted 
to ensure that only essential numbers of people come onto school site at any given time. 
 
Organisation of Reception, Year 1 and Year 6 

Reception and Year 1 pupils 

These children will be taught Monday to Thursday in the hall by Mrs James, Mrs Airey and Miss Pegg.  There will be no 
school on Friday but home learning will be set via Google Classroom.  There will a maximum of 15 children in this group 
or ‘bubble’.    Reception and Year 1 children will be dropped off at 8:55am in the playground and collected at 2:30pm.  
Unfortunately, parents will not be allowed into the classroom.  No soft toys or trinkets will be allowed in school.  We will 
hear your child read in school but we will not be sending any reading books home.   

Year 6 pupils 

These children will continue to be taught Monday to Thursday by Mrs Browne in Oak Classroom.  There will be a 
maximum of 9 children in this group or ‘bubble’.    There will be no school on Friday but home learning will be set via 
Google Classroom. Year 6 children will be dropped off at 8:45am and collected at 3:00pm.  No pencil cases are allowed 
in school.   

Children of key workers 

If you are a key worker returning to work and would like your child to attend school in our provision bubble, please contact 
us. These children will be taught by Mrs Georgeson in Birch Classroom.  The provision for children of key workers will 
be open 9:05am to 3:15pm Monday to Thursday and on Friday 8:40am -12noon.   

Year 2 pupils 

These children will continue to be set home learning through Google Classroom.  Mrs James will be setting this work. 
 
Year 3 and Year 4 pupils 
 
These children will continue to be set home learning through Google Classroom.  Mrs Georgeson will be setting this 
work. 
 
Year 5 pupils 
 
These children will continue to be set home learning through Google Classroom.  Mrs Georgeson will be setting this 
work. 
 
Siblings 
 
Siblings will arrive and leave together at the earliest times 8:45am and 2:30pm regardless of what year group they are 
in.  For example, if you have a Y1 child and a Y6 child, they will arrive at 8:45am and be collected at 2:30pm from the 
playground.   
 
The role of parents coming on and leaving the school site 
 
Parents will be encouraged to walk or cycle to school.  Only one parent can bring their child(ren) into school to reduce 
the number of people on site.  There will be hand sanitiser available.  There will be a one-way system implemented and 
there will be signage around the school grounds to guide you.  Please see our video on our e-book which shows how we 
will arrive and leave school.  There will be staggered dropping off and pick up times to ensure parents can socially 
distance in the playground.  If younger siblings are required to be brought on site, then we would ask that they are in a 
pram or pushchair or please hold them by the hand.  Younger children will not be allowed to run around or play or touch 
any of the equipment that may be outside. 

If you are late arriving on site 
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In order to ensure our families can arrive on site and follow the 2m social distancing rules, the staggered times are 
important to the efficient flow of adults and children coming in and off the school grounds.  If you are late, you will be 
asked to wait until all the other children have arrived in a separate part of the school playground. 

Work set if you choose not to send your child in YR, Y1 and Y6 

Our teachers will send copies of work to your child but it won’t be as interactive as the current home learning.  Further 
information as to how this will look will be sent out later this week by the class teachers.  

Lunchboxes and snack 

Your child will be allowed to bring a lunchbox in but no rucksacks or big bags please. Inside this lunchbox, they may 
bring a healthy snack, lunch and their water bottle and/or juice cartons.   

Suncream and hats 

Suncream can be applied before children come to school or can be kept in their allocated drawer.  Hats can also be kept 
in their drawer. 

Movement around the school 

All non-essential movement around school should be avoided.  All staff will have a walkie talkie to communicate with the 
cleaning team, office and myself.   

Break time 

Pupils are not permitted to go back in the building if they are outside in their bubble.  There will be staggered times and 
the staff allocated to each bubble will supervise the children.  All benches and any equipment will be wiped down with 
disinfectant at regular points in the day.  First aid will be administered by the staff outside and the appropriate PPE will 
be worn.  Drinks bottles may be taken outside and spread out in an allocated area. 

Lunchtime 

Pupils will be asked to wash hands regularly, including before and after having lunch, and maintain social distancing.  
The menu for each day will be reduced to offer hot and cold sandwiches for example, a fish finger sandwich.  The children 
will have lunch in classrooms from 12 noon-12:15pm.  The children will then go outside and stay in their zones from 
12:15pm-12:55pm.  All benches will be wiped down with disinfectant before, during and after the lunch period.  First aid 
will be administered by the staff outside and the appropriate PPE will be worn.  Drinks bottles may be taken outside and 
spread out in an allocated area. 

Cleaning 

There will a cleaning team in school throughout the school day to regularly clean areas in the school.  The cleaners will 
not be breaking any bubbles.  All products used are in line with guidelines.  

Toilets 

During class time, pupils must use the nearest toilet and our team will support children with knowing which toilet to use.  
During break and lunch times, pupils must use their designated toilet.  Spots will need to be placed in the corridor to 
ensure children can use the toilet one at a time and a member of staff will supervise accordingly.  

Use of PPE 
 
According to scientists, it is not recommended for school staff to wear face coverings or face masks, the emphasis should 
be on hygiene and washing hands and equipment. There are clear guidelines as to when PPE should be used and this 
includes providing intimate care, if a child/adult becomes unwell with symptoms of Covid-19, or administering first aid.  
We have a stock of PPE available to all staff.  If your child has to have medication administered during the day, please 
contact your child’s class teacher and we will discuss this with you.  We have included information about PPE in our e-
book to start a conversation around this with your child. 
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If your child is unwell during the day 

If your child becomes unwell during the day, they will be isolated from the other children and you will be contacted 
immediately. They will be monitored by a member of staff wearing PPE.  If your child has any symptoms, they will need 
to be isolated along with the other members of the bubble including the staff. Please email the school office if any of your 
details have changed during the last 2 months. 

School office  
 
We would ask no visitors are allowed on our grounds and this includes visiting the office.  Please phone or email us any 
messages instead of popping into the office.  If your child forgets something, then we will have extra resources in school.  
We would ask that you don’t come back onto site to bring your child something they may have forgotten.   
 
School uniform 
 
Please can your child wear either their school uniform or their PE kit each day, including if they are attending our key 
worker provision.  A white t-shirt and grey short/ skirts are permitted.  We would ask your child wears trainers instead of 
their school shoes as we will be utilising the outdoor space as much as we possibly can. 
 
Expectations for everyone whilst being in the classroom 
 

• Pupils and staff will use hand sanitiser on entering and leaving the classroom and the children will have regular 
access to soap and hot water and hand sanitiser.  Children will also wash their hands before and after break, 
eating and lunchtimes. 

• All classrooms will have social distancing fixed seating and pupils must sit in the same place at all times. Desks 
and chairs must not be moved from their location. 

• To maximise social distancing, teachers should avoid movement during lessons and stay near the screen. 
• Windows and doors will be left open to ensure good ventilation. 
• Group activities and any close contact between bubbles will be avoided. 
• Stationery and equipment should not be shared.  Each pupil will have an allocated pack with named items such 

as pencils etc. 
• In the Reception classroom, resources have been carefully selected so they can be regularly wiped down.   

 
Expectations of pupils 
 

• Pupils must only attend school if they, and any member of their household, are free of Covid-19 related 
symptoms. 

• When attending school, pupils must follow the rules and expectations outlined below. This will help to maintain 
the health and wellbeing of everyone in our school and wider community. 

• Arrive to school and leave to go home at the designated time. Do not congregate in any areas. 
• Use a sanitiser and wash hands with soap regularly during the day. 
• Avoid physical contact at all times. No hugs, shaking hands etc. 
• In the classroom, sit in the same place at all times. Do not move the table or chair. 
• Maintain a safe distance from others between and during lessons. 
• At break and lunchtimes, go outside (if weather is good) or designated venue (if weather is poor).  Maintain a 

safe distance from others at break and lunchtimes. 
• Do not share belongings (stationery, food etc.) with others. 
• Use the toilet designated for your year group. Only enter the toilets if there is a free cubicle. 
 

Resources to share with your child 
 
Our e-book may be useful to talk to your child about what is the same in school and what is going to be different about 
school.  If your child is still feeling anxious, please email your class teacher that they will be returning to and we can 
arrange a phone call.  
 
Other information 
 
We will not be taking your child’s temperature every day but we would encourage you to do this before your child comes 
to school. If your child or any other family member show any symptoms of Covid-19, you must self-isolate for 14 days. 

http://www.thesamaratrust.co.uk/
https://twitter.com/CeClutton
https://www.facebook.com/cluttonprimaryschool/


 
 

The Samara Trust. Registered Office C/O Clutton C of E Primary School, Broxton Road, 
Chester, CH3 9ER Companies House Number: 11072683 www.thesamaratrust.co.uk 

 

We are unable to offer wrap around provision at this moment.  As yet we have received no guidance from the DfE about 
other year groups attending school but we will keep you regularly informed as and when we receive the latest information.  
 
If you have a child in Reception, Year 1 or Year 6 and have not yet completed the form to let us know if they will be 
returning to school, I would be grateful if you could please complete this form. I understand that the information laid out 
in the document may seem rigid, however the school has been tasked with not “contaminating bubbles”, and with keeping 
everyone safe.  
 
I would like to reassure you that if you choose for your child to not to return to school at this time, that you will not be 
penalised for your child’s non-attendance. Any formal attendance monitoring has been suspended between 14th 
February 2020 until the end of this summer term. Thank you for your continued support. 
 
 
 
Kindest regards 
 
 

 
 
 
 
Mrs Z Carciero 
Executive Principal 
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